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E S S E N T I A L  P L A N N I N G

Estate planning really isn’t as scary or difficult as it seems.

The truth is that proper estate planning can be a very simple task if you
understand the process and you pick a competent team to help you with the
details. This guide is intended to help you become savvier about the estate
planning process so that you can feel more confident.

Why do any estate planning at all?

When you die, the government requires that your estate (your assets minus your
debts) be disposed of in an orderly fashion through a legal process called probate.
If you leave detailed instructions to distribute your assets correctly and in
accordance with your wishes, you will make the process easier on your loved ones
and whoever is handling your estate. However, if you do not make a detailed plan
prior to your death, not only will the result be very stressful and costly for your
heirs and beneficiaries, but your assets may not be distributed in accordance with
your wishes.

Without having a good estate plan, certain heirs and other individuals or entities
may bring a claim against your estate, which is costly and stressful for your heirs
and loved ones. However, having an estate plan and obtaining the correct legal
documents in connection with the estate plan will avoid most, if not all, of these
issues.
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T H E  D O C U M E N T S

What are the basic estate planning documents?

The great thing about estate planning is that the basic documents are typically
the same no matter who you are, and each is incredibly important in its own way.
In most instances, you don’t need complex estate documents to carry out your
estate plan.

Here is a list of the basic documents that should be included in any great estate
plan:

Last Will and Testament

The Last Will and Testament is probably the best-known estate planning
document, with good reason. It gives specific directions to the individual(s) or
entity(ies) responsible for administering your estate during the probate process.
For example, you can give direction on things you’re your funeral arrangements,
distribution of your personal property and financial assets, and guardianship of
your minor children, if applicable. In your Will, you will also designate an Executor
(or Co-Executors) who is responsible for administering your estate in accordance
with your wishes.

A key feature of a modern type of a Last Will and Testament, called a Pour-Over
Will, is to indicate to the probate court that your unlisted assets are owned by a
Revocable Trust. Why is this beneficial? Because clear identification of ownership
keeps those assets more private, and it also stops the court from examining those
assets at your expense.
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Revocable Trust

A Revocable Trust is essentially a vessel that allows you to make very specific and
beneficial directions as to how your assets are disposed of after your death. It is a
legal entity that can be changed or terminated by you, as Grantor, during your life,
but becomes permanent (or irrevocable) upon your death. As the Trustee (i.e., the
caretaker) of your Revocable Trust, you have unfettered access and control over
all assets titled to your Revocable Trust. This allows you the flexibility and freedom
to continue living as you would otherwise.

However, as soon as you die, your Revocable Trust springs to action so that your
wishes are carried out. For spouses, each may have his or her own Revocable
Trust with provisions that look after each other after death. For instance, when the
first spouse dies, the surviving spouse may become the successor Trustee of the
deceased spouse’s Revocable Trust and may be allowed liberal amounts of
income and principal for his or her own living expenses out of the assets of the
deceased spouse’s Revocable Trust. Upon the second death, the assets of both
Revocable Trusts pass to heirs in accordance with the terms of each Trust.

General Durable Power of Attorney

A General Durable Power of Attorney grants another person the ability to make
important legal, property, and financial decisions on your behalf prior to your
death. The purpose of this document is to ensure that your affairs are maintained
during any time you are unable to take care of them, such as during a time of
incapacity or when you are outside of the United States. 

This agreement (ideally) is effective as soon as it is executed, which can be
advantageous over a power of attorney that is effective only upon your incapacity.
This is because a court must decide that you are incapacitated before the
document becomes effective, and that process can be costly and time consuming,
which could pose a problem at the time when you need the power of attorney to
be effective.
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Personal  f inancia l  s tatement
List  o f  benef ic iary  des ignat ions
VIP Contacts  L is t  (adv isors ,  agents ,  fami ly ,  e tc . )
L i fe  insurance in format ion
Copy of  any prenupt ia l  agreement
Copies  of  past  tax  returns
Copy of  b i r th  cer t i f icate

P r o  T i p :

When prepar ing your  estate  p lanning documents ,  be  sure  to  have
the fo l lowing documents  handy:
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Health Care Power of Attorney

A Health Care Power of Attorney grants another person the ability to make
important health care decisions on your behalf upon your incapacity. This person
may obtain information about your medical records and may speak with your
doctors. The purpose of this type of power of attorney is to ensure that your health
care wishes are followed, particularly those contained in your Living Will. Notably,
the person you nominate as power of attorney in this case may need to make
some of the most serious decisions of your life, including when to end your course
of medical treatment.

Living Will

A Living Will allows you to state what kind of treatment and life-prolonging
intervention you would like in the event you are unable to speak for yourself. The
person you appoint in your Health Care Power of Attorney will work to ensure
your wishes are carried out by working closely with the doctors and nurses
overseeing your course of care. In addition, a Living Will typically includes your
organ donation instructions.
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1
MISTAKE: Improper execution

The biggest issue that arises with estate planning is improper
execution of documents, particularly when documents are left
unsigned.

2
MISTAKE: Improper storage

Storing documents in a secure location is crucial. Make sure your
attorney has a place to keep the originals, preferably in a fire-proof
safe. Make sure your family knows where your estate planning
documents are and who they should contact to settle your affairs.

3
MISTAKE: Not discussing with your family

Communicating your estate plan to your family may be difficult, but
doing so can help to avoid surprises and problems after your death.
By hearing your wishes directly from you, your family may react
better than if they learn your wishes after your death. As a bonus,
write down a bit about your family history, and map out your family
tree. This may be a great way for your family to take pride in their
legacy.
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4
MISTAKE: Choosing the wrong attorney

Make sure you end up with an attorney who specializes in estate
planning. Choosing a generic attorney may lead to a generic estate
plan.

5
MISTAKE: Not collecting all your documents

Imagine that someone contests your Will by saying you aren’t a
citizen, or you aren’t legally married to your spouse. Collect all the
documents that prove your identity, your relationships, and your
wishes and keep them with your estate planning documents.

6
MISTAKE: Choosing the wrong Executor

Your Executor should be competent enough to handle the
administration of your estate and should also have the emotional
awareness to help your family through this process.

7
MISTAKE: Doing this alone

Hiring an estate planning professional costs money, but doing so
greatly increases the chances of successful estate planning and also
greatly decreases the stress of trying to do this planning this on
your own.
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E X E C U T O R ' S  D U T I E S

Know, and make sure your Executor knows, the location of any estate planning
documents and how to retrieve them.
Become aware of any special instructions.
Get to know the attorney who will represent the estate.
Meet with family and your team of advisors to discuss the provisions of the
estate planning documents.

Organize all necessary documents: estate planning, bills, leases, mortgage,
subscriptions, utilities, life insurance policies, VIP contact list, bank
statements, safe deposit box information, asset list, etc. 
Meet with your family members and other interested parties to discuss the
Will and the overall estate plan. 
Notify the post office for mail forwarding.

What does an Executor do?

An Executor is responsible for coordinating the successful administration of your
estate. Before you finalize your estate plan, make sure your Executor is aware of
his or her responsibilities before accepting the job. Your financial advisor and your
attorney should help your Executor through the estate administration process.

Executor's Duties Prior to Your Death

1.

2.
3.
4.

Executor’s Duties After Your Death

1.

2.

3.
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Notify creditors, banks, investment advisors, etc. and collect required
documentation.
Arrange for a bond if necessary.
Open bank accounts for the estate.
Cancel subscriptions, utility services, etc.
Organize list of assets, including safe deposit box contents.
Take inventory of assets and secure them if necessary.
File claim for benefits due such as social security or veterans benefits.
File life insurance claim.
Get appraisals for assets or supporting data to establish value of assets
including inspection of real estate.
Collect all receivables due to the decedent or to the estate.
Maintain a record of all income, expenses, and estate transactions, including
all receipts.
Review business interests of the decedent.
Check in with the family and advisors of the estate to show progress and
review special instructions.
Maintain records of claims against the estate.
With an attorney, file legal documents with the court, as necessary.
Analyze what portions of jointly-owned property is includable in the estate to
help determine the amount of tax due.
Review insurance policies, trusts, or property in which the decedent held any
power that would be included in the estate.
Consider questions to make sure the estate can be finalized.
File final return for the decedent.
With the tax advisor, prepare for potential of audit.
File the necessary tax returns for the estate by the deadlines for each type of
return.
Decide the date to distribute estate property to the beneficiaries, which will
impact the taxes for both the estate and the beneficiaries.
Provide the beneficiaries with the income tax basis of assets distributed in
kind.
Decide whether to take certain medical expenses as income or estate tax
deductions.

1.
2.
3.
4.

5.
6.
7.
8.
9.

10.
11.
12.

13.
14.

15.
16.

17.
18.
19.

20.

21.
22.
23.
24.

25.

26.

27.
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Provide the beneficiaries with the income tax basis of assets distributed in
kind.
Decide whether to take certain medical expenses as income or estate tax
deductions.
Obtain a federal estate tax release, if necessary.
Apportion and collect death taxes from the beneficiaries where required by
law.
Prepare all accounting data showing assets, income, and disbursements.
Distribute the decedent’s smaller personal belongings to the intended
beneficiaries.
Distribute estate assets in accordance with the wishes of the decedent as
written in his or her Will, Trust, and other estate planning documents. 
Receive releases from the beneficiaries or be discharged by the court
depending on your State.

26.

27.

28.
29.

30.
31.

32.

33.

Does any generat ion-sk ipping t ransfer  (GST)  tax  apply  to  the
estate  f rom Trusts  o f  which the decedent  was benef ic iary?
Are there  any benef ic iar ies  outs ide of  those named in  your  Wi l l
and should  they pay a  share  of  the death taxes?
What  account ing per iod wi l l  the  estate  ut i l i ze?  Calendar  or  f isca l
year?
I f  there  are  U.S .  Sav ings Bonds ,  should  you inc lude the accrued
interest?
Are the benef ic iar ies  aware of  the tax  impl icat ions of  the
dist r ibut ions they wi l l  rece ive?
Wi l l  the  estate  be va lued as  of  the date  of  death or  s ix  months
af ter  death?

G r e a t  Q u e s t i o n s  t o  A s k :

1 .

2 .

3 .

4 .

5 .

6 .
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IMPORTANT DISCLOSURE

Integritas Financial, LLC (“IF”) is a registered investment advisor offering advisory services in the Commonwealth of Pennsylvania
and in other jurisdictions where exempted. Registration does not imply a certain level of skill or training. All written content on this
site is for information purposes only. Opinions expressed herein are solely those of IF, unless otherwise specifically cited. Material
presented is believed to be from reliable sources and no representations are made by our firm as to other parties’ informational
accuracy or completeness. All information or ideas provided should be discussed in detail with an advisor, accountant or legal
counsel prior to implementation.

The information on this document is provided “AS IS” and without warranties of any kind either express or implied. To the fullest
extent permissible pursuant to applicable laws, IF disclaims all warranties, express or implied, including, but not limited to, implied
warranties of merchantability, non-infringement, and suitability for a particular purpose. IF does not warrant that the information will
be free from error. None of the information provided on this document is intended as investment, tax, accounting or legal advice, as
an offer or solicitation of an offer to buy or sell, or as an endorsement of any company, security, fund, or other securities or non-
securities offering. The information should not be relied upon for purposes of transacting securities or other investments. Your use of
the information is at your sole risk. Under no circumstances shall IF be liable for any direct, indirect, special or consequential
damages that result from the use of, or the inability to use, the materials in this document, even if IF or an IF authorized
representative has been advised of the possibility of such damages.
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R E A D Y  T O  L E A R N  M O R E ?
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